
Return to Campus
Updated May 10, 2021

Working together to protect each other.



“Be Kind. Be Calm. Be Safe.” 
– Dr. Bonnie Henry



A Vision for Learning 
During Uncertain Times
The Crofton House School ‘Return to Campus’ decisions 
and plans will reflect the following priorities:

1. Protecting the health & safety of the community.

2. Upholding the mission of the school which equally 
values learning for all students and in all disciplines. 

3. Being rooted in developing, sustaining and enriching 
relationships to support learning. 

4. Ensuring a seamless transition between stages of the 
BC Ministry of Education ‘Back to School’ Plan. 



Ten Golden Rules  
for On-Campus Learning 
During a Pandemic
1. Keep away from others when you are not feeling 

well. If you are sick, stay at home and follow the 
guidance of the COVID-19 Symptom Self-
Assessment Tool. 

2. Keep checking. Assess for symptoms of COVID-19 
using the Daily Health Check. 

3. Keep it small. Limit the number of people you 
connect with BOTH off and on campus. While on 
campus, stay with your assigned cohort or learning 
group - in class and at play - and make your own way 
into school at the start of the day and out of school at 
the end of the day.

4. Keep it simple. Only bring to school those things you 
need to learn and take things home with you at the 
end of the day. 

5. Keep it clean. Practice good personal hygiene by 
washing or sanitizing hands regularly, coughing and 
sneezing into your elbow, avoiding touching your face, 
and wiping off surfaces (desks, chairs, keyboards) as 
instructed.

https://bc.thrive.health/covid19/en
https://bc.thrive.health/covid19/en
http://www.croftonhouse.ca/daily-health-check


6. Keep it at a distance. All physical contact should be 
avoided and expectations for physical distancing with 
students in other cohorts and teachers who are not in 
your cohorts observed.

7. Keep it moving. Follow the established traffic flow 
routes through the school even if this means it takes 
longer to get someplace. 

8. Keep it private. It is good to share… but not right 
now. It is safe to share books, paper, common 
resources (i.e. staplers and hole puncher) and 
equipment (i.e. printers and science lab materials); 
however, snacks, water bottles, and other personal 
items such as toys, pens, cell phones and calculators 
should not be shared. 

9. Keep smiling and waving. Save your hugs and 
high-fives for later. 

10. Keep learning. And ask for help when you need it. 
To build on the wise words of Dr Bonnie Henry: “Be 
kind. Be calm. Be safe.”  



BC’s Back to School Plan
STAGE 1 STAGE 2 STAGE 3 STAGE 4 STAGE 5

Learning as usual:  
full-time in-class

Learning groups: 
full-time in class

In-class & remote 
learning

Remote learning with 
exceptions

Remote learning for all

Learning Group Size
• Elementary: N/A

• Middle: N/A

• Secondary: N/A

Learning Group Size
• Elementary: 60
• Middle: 60
• Secondary: 120

Learning Group Size
• Elementary: 30
• Middle: 30
• Secondary: 60

Learning Group Size
• Elementary: 30
• Middle: 30
• Secondary: 30

Learning Group Size
• Elementary: 0
• Middle: 0
• Secondary: 0

DENSITY TARGETS
• Not applicable

DENSITY TARGETS
• Not applicable

DENSITY TARGETS
• 50% for all schools

DENSITY TARGETS
• 25% for all schools

DENSITY TARGETS
• 0% for all schools

IN-CLASS 
INSTRUCTION
 
Full-time all students, all 
grades

IN-CLASS 
INSTRUCTION
 
Full-time instruction for 
all students for the 
maximum instructional 
time possible within 
cohort limits. 

Self-directed learning 
supplements in-class 
instruction, if required. 

IN-CLASS 
INSTRUCTION
 
Full-time instruction for 
• children of essential 

service workers

• students with 
disabi l i t ies /diverse 
abilities

• students who require 
additional supports

In-class instruction for 
all other students for the 
maximum time possible 
within cohort limits.

Self-directed and remote 
learning supplements 
in-class instruction. 

IN-CLASS 
INSTRUCTION
 
Full-time instruction for 
• children of essential 

service workers

• students with 
disabi l i t ies /diverse 
abilities

• students who require 
additional supports

Remote learning for all 
other students. 

IN-CLASS 
INSTRUCTION
 
Suspend in-class for all 
students. 

Note: as stage 1 is a return to regular operating procedures, and stage 5 means that all in-class 
instruction is suspended, the following health and safety guidelines apply to stages 2 to 4, unless 
specified otherwise.
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A Safe and Healthy Learning 
Environment
The Health of CHS Students and Employees on Campus Begins At Home

PROTECTING THE HEALTH OF OUR COMMUNITY

At the heart of all precautions the School can take to keep the community healthy, stopping the virus at 
the gates to the campus is key. The School, employees, parents and students and all their families trust 
that members of the community will take measures to reduce their families’ risk of becoming infected; 
together we can behave in a manner that ensures the trust is warranted. In other words, the thickest layer 
of protection is the statement, “the health of the community begins with you.” 

 ❑ Everyone on campus will be SYMPTOM-FREE. All students, staff and visitors should self-assess 
before coming to campus using the Daily Health Check, the online tool, or mobile app. These tools 
are for use in schools and focus on the key symptoms. As required by public health orders, the 
School will record compliance with daily self-assessment. 

 ❑ Students and staff with COVID-19 like symptoms MUST stay home, self-isolate, and be assessed by 
a health care provider, in person or by calling 8-1-1. 

 ❑ When identified by a local health authority (i.e. Vancouver Coastal Health) as a close contact of a 
confirmed positive case AND self-isolation is required, the student and staff will remain at home for 
the period of time established by the local health authority representative. Families may consult a 
medical physician for further guidance.

 ❑ All students and staff who have travelled outside of Canada will, as required by both provincial and 
federal orders, self-isolate for 14 days - without exception. 

 ❑ All families will be aware of and comply with governmental orders regarding self-isolation and 
quarantine.

Whole School

https://www.croftonhouse.ca/daily-health-check
https://www.k12dailycheck.gov.bc.ca/healthcheck?execution=e1s1
https://www.k12dailycheck.gov.bc.ca/mobile?lang=en
https://www2.gov.bc.ca/gov/content/safety/emergency-preparedness-response-recovery/covid-19-provincial-support/self-isolation-on-return
https://www2.gov.bc.ca/gov/content/safety/emergency-preparedness-response-recovery/covid-19-provincial-support/self-isolation-on-return
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LIMITED ACCESS TO CAMPUS

 ❑ At this time, only students, employees and individuals directly providing school 
programming or service can access campus. Signs at all entrances communicate this 
restriction. Signs at all entrances communicate this restriction. 

 ❑ Parents and guardians are NOT permitted on campus with the following exceptions:

• Junior and Senior Kindergarten parents or guardians who are permitted to be on the 
Junior Kindergarten (JK) Terrace and Senior Kindergarten (SK) Terrace for drop-off/
pick-up purposes, only.

• Parents or guardians who have been called to pick-up an ill student. 

 ❑ Everyone entering campus must complete a Daily Health Check and follow our health and 
safety guidelines including wearing a mask (all visitors, employees and students from 
Grade 4 to 12). 

 ❑ Information for all campus visitors to campus will be logged including date and time, 
confirmation of self-assessment, purpose of visit, date and time of visit, and personal 
contact details. This applies to ALL visitors including those providing service or 
maintenance to the school (i.e. trades, delivery services). 

Self-assessment will be an integral part of protecting the health 

of others and must be performed every day before coming to 

campus. It is recommended that students and staff practice the 

self-assessment and commit it to daily habit.

EXPECTATIONS FOR THE COMMUNITY

Expectations for the School

 ❑ Demonstrate strict adherence to the standards, guidelines and direction from the Provincial Health 
Officer (PHO), BC Centre for Disease Control (BCCDC),WorkSafeBC and the Ministry of Education. 

 ❑ Make every effort to be aware of and meet the educational requirements outlined in the Ministry of 
Education’s COVID-19 Safe Schools Plan. 

 ❑ Establish, update as required, and publish an “Exposure Control Plan” (a health and safety plan for 
employees) and obtain confirmation from each employee and contractor of understanding its contents.  

 ❑ Continually review, revise and communicate health and safety measures and procedures. 

 ❑ Provide anytime access to school plans, expectations and situation responses through the School’s 
community website, My CHS. 

 ❑ Follow the communication guidelines from the PHO, BCCDC and Vancouver Coastal Health (VCH).

 ❑ Ensure content of the “Continuity of Learning & COVID-19”” section of the website is current and 
accurate.  

https://www.croftonhouse.ca/daily-health-check
https://www2.gov.bc.ca/gov/content/education-training/k-12/covid-19-safe-schools
https://www2.gov.bc.ca/gov/content/education-training/k-12/covid-19-safe-schools
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-education-restart-plan.pdf
https://www.croftonhouse.ca/parents
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 ❑ Prevent unnecessary exposure by restricting parents and non-essential visitors from buildings, as 
much as possible, and suspending facility rentals to outside groups. 

 ❑ Communicate and reinforce regularly the expectation related to public health and personal measures 
including the daily self-assessment for COVID-19 symptoms using the Daily Health Check and 
restrict access to anyone who responds “yes” to any of the self-assessment questions and send 
home students or employees who are exhibiting one or more symptoms.

 ❑ Ensure adequate signage outlining expectations for everyone on campus with regard to self-
assessment, visitor restriction, hand hygiene, one-way movement, room occupancy, appropriate 
social / physical distancing, sneeze and cough etiquette, etc.

 ❑ Ensure adequate provision of hand-sanitizing (minimum 60% alcohol) and cleaning supplies where 
required such as classrooms, hallways, entrances, and washrooms. 

 ❑ Uphold requirements for all students from Grade 4 to 12 and all staff to wear a non-medical or 
reusable cloth face mask. See: Addressing mask exceptions for students, staff and visitors.

 ❑ Monitor parent / guardian adherence to PPE requirements:

 ❑ Any parent or guardian who exits their car for drop-off and pick-up will wear a non-medical or 
reusable cloth mask including ECE parents who will enter the Junior and Senior Kindergarten 
terrace areas. 

 ❑ Any parent or guardian who arrives on campus to pick-up an ill student will wear a non-medical 
or reusable cloth mask.

 ❑ Uphold administrative measures related to approved cohort limits and for physical distancing. 

 ❑ In the Junior School, create cohorts by grade to a maximum of 60.  

 ❑ In the Senior School, cohorts will be organized to a maximum of 120. 

 ❑ Provide training:

 ❑ To employees and parents on Trauma-Informed Practice,

 ❑ To students, employees, parents, contractors and visitors on strategies related to the health 
and safety measures in place at the School, and

 ❑ To students on daily routine of self-assessment, traffic flow, hand hygiene, mask expectation, 
cohort expectations and physical distancing. 

 ❑ Establish a response protocol for when an individual becomes ill and equip an “isolation room”.

 ❑ Consult and collaborate with public health authorities in support of contact tracing and 
communication of exposure-related events. 

 ❑ Provide opportunities for students, parents or guardians and employees to report concerns.

Expectations for Students

 ❑ Students, in an age-appropriate manner, will “self-assess” using the Daily Health Check, the online 
tool, or mobile app for symptoms of COVID-19 prior to arrival at school and follow the directions for 
any “Yes” response.

 ❑ Students will bring only the learning supplies and clothing that is needed for the day: those students 
with access to a locker will minimize how much is being stored at school.  

 ❑ Students will keep all their personal supplies and clothing either at their personal desk (Junior School) 

https://www.croftonhouse.ca/daily-health-check
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/covid-19-planning-mask-exemptions.pdf
https://www.croftonhouse.ca/daily-health-check
https://www.k12dailycheck.gov.bc.ca/healthcheck?execution=e1s1
https://www.k12dailycheck.gov.bc.ca/healthcheck?execution=e1s1
https://www.k12dailycheck.gov.bc.ca/mobile?lang=en
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or take it with them in a backpack throughout the day (Senior School). Locker use will be restricted to 
specific times of the day for Middle School and Senior School students. 

 ❑ Students will only enter the building without parents or guardians at the established start time and 
through a designated door or gate.

 ❑ Students will restrict their time on campus, as much as possible. 

 ❑ Students, on campus, will report any symptoms of illness immediately to either a teacher or the Front 
Office staff. 

 ❑ Students in Kindergarten to Grade 3 are encouraged to wear a mask indoors in schools and on 
school buses, but are not required to do so - mask wearing remains a personal or family/caregiver 
choice for these students, and their choices must be respected.

 ❑ Students in Grade 4 to 12 will wear a non-medical or reusable cloth face mask as required in the 
most current Ministry of Education guidelines (March 30, 2021) which state: 

• Students in Grade 4 to 12 are required to wear a non-medical or reusable cloth face mask at all 
times when indoors except when the mask is removed temporarily to engage in an educational 
activity that cannot be performed while wearing a mask (e.g. actively playing a wind instrument, 
high-intensity physical activity, etc.) or eating or drinking.

 ❑ Students in Grade 4 to 12 will wear a non-medical or reusable cloth face mask when singing.

 ❑ Students who wish to be exempt from wearing a mask will consider alternatives and be aware of 
health and safety practices which must be observed as outlined in in the Ministry of Education 
communication: Addressing mask exceptions for students, staff and visitors.

 ❑ Students will maintain the physical distancing expectations outlined in the most current BC Centre for 
Disease Control and Ministries of Education and Health guidelines. Phrases such as “as much as 
possible”, “no physical contact” and “reducing prolonged face-to-face interactions” can assist 
students in understanding what this means. 

 ❑ Students will refrain from sharing those things that should not be shared such as food, water bottles, 
writing materials, technology and clothing. 

 ❑ Students will wash or sanitize their hands frequently including those times which are incorporated into 
the daily schedule such as:

 ❑ When they arrive at school and before they go home

 ❑ Before and after eating and drinking 

 ❑ After using the toilet

 ❑ Before and after any breaks (e.g., recess, lunch)

 ❑ Between different learning environments (e.g., outdoor-indoor transitions, from the gym to the 
classroom, between different classrooms). 

 ❑ Before and after handling common resources/equipment/supplies (i.e. art classroom, ideation 
room and fabrication lab, foods classroom, and science labs)

 ❑ After sneezing or coughing into hands

 ❑ Whenever hands are visibly dirty

 ❑ Students, in an age-appropriate manner, will participate in the wiping of surfaces and shared material 
as directed by staff and using the cleaning materials supplied by school. 

 ❑ Students will observe signage in terms of entrance location, one-way movement and washroom 

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/covid-19-planning-mask-exemptions.pdf
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occupancy. 

 ❑ Students will maintain, as much as possible, a physical distance of 1 to 2 metres from teachers and 
students in other cohort groups. 

Expectations for Parents

 ❑ Be aware of and comply with governmental orders regarding self-isolation and quarantine.

 ❑ If a student develops symptoms while at home, parents or caregivers will keep their child at home 
until the student has been assessed by a health care provider to exclude COVID-19 or other 
infectious diseases, and her symptoms have resolved.

 ❑ The School requires parents to take responsibility for their daughter(s) being “self-assessed” for 
symptoms of COVID-19 using the Daily Health Check, the online tool, or mobile app for symptoms of 
COVID-19 prior to arrival at school and follow the directions for any “Yes” response.

 ❑ Parents will share with the School any communication received from public health related to 
exposure, the requirement to self-monitor, self-isolate, seek COVID-19 testing, and/or positive test 
result.

 ❑ Ensure their child is fully equipped for her day including material for learning, packed food, and 
clothing for outdoor activities; students will be outdoors as much as possible and no mid-day drop-off 
materials or food is permitted. 

 ❑ Parents who are dropping off students will arrive promptly at the assigned start time and dismissal 
time in support of social/physical distancing.

 ❑ Parents will remain outside of school buildings and the main campus area unless with School’s 
consent (i.e. ECE parents dropping off and picking up children from the Junior Kindergarten or Senior 
Kindergarten Terrace).

 ❑ Junior School parents will drop off and pick up students at the designated time and point noted in the 
Junior School Schedule. 

 ❑ Parents will promptly leave the school campus following drop off/pick up.

 ❑ Parents will drop-off older students (Grade 7 and above) off the campus grounds.

 ❑ If notified their child is ill, parents will make arrangements to pick up their child immediately.

Expectations for CHS Employees

 ❑ Be aware of and comply with governmental orders regarding self-isolation and quarantine.

 ❑ If symptoms develop, employees will remain at home until they have been assessed by a health care 
provider to exclude COVID-19 or other infectious diseases, and their symptoms have resolved.

 ❑ Employees will self-assess for symptoms of COVID-19 using the Daily Health Check, the online tool, 
or mobile app for symptoms of COVID-19 prior to arrival at school and follow the directions for any 
“Yes” response.

 ❑ Employees will bring to school only those items required for teaching and learning. 

 ❑ Employees will wear a non-medical or reusable cloth face mask whenever interacting with students 
and other employees when a 2-metre physical distance cannot be consistently maintained and 
whenever moving in corridors. 

 ❑ Employees will uphold and oversee the hand washing hygiene expectations established for students.

 ❑ When possible, employees will organize their classroom space to maintain, as much as possible, the 
2-metres physical distancing guidelines and, as much as possible, with desk/table and chair 

https://www2.gov.bc.ca/gov/content/safety/emergency-preparedness-response-recovery/covid-19-provincial-support/self-isolation-on-return
https://www2.gov.bc.ca/gov/content/safety/emergency-preparedness-response-recovery/covid-19-provincial-support/self-isolation-on-return
https://www.croftonhouse.ca/daily-health-check
https://www.k12dailycheck.gov.bc.ca/healthcheck?execution=e1s1
https://www.k12dailycheck.gov.bc.ca/mobile?lang=en
https://www2.gov.bc.ca/gov/content/safety/emergency-preparedness-response-recovery/covid-19-provincial-support/self-isolation-on-return
https://www2.gov.bc.ca/gov/content/safety/emergency-preparedness-response-recovery/covid-19-provincial-support/self-isolation-on-return
https://www.croftonhouse.ca/daily-health-check
https://www.k12dailycheck.gov.bc.ca/healthcheck?execution=e1s1
https://www.k12dailycheck.gov.bc.ca/mobile?lang=en
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arrangements that will reduce face to face interactions. 

 ❑ Should a student feel ill, teachers and school-based staff will prioritize the care of the student as 
outlined in the section below. 

 ❑ Teachers will oversee the cleaning of classroom surfaces and shared classroom materials such as 
staplers, hole punches and whiteboard markers. 

 ❑ Employees will organize their workspace to maintain, as much as possible, the 2-metres physical 
distancing guidelines and leave workspaces clear at the end of day for cleaning by SerVantage staff. 

SUPPORT FOR ALL STUDENTS

Trauma Informed Practice

All teachers will have training in “Trauma Informed Practice” (TIP). The principles of TIP are an essential 
element of the BC Ministry of Education’s Provincial COVID-19 Health & Safety Guidelines for K-12 
Settings and reinforce the importance of putting the health of students and employees foremost in the 
return to campus strategies. It is not business as usual and empathy and compassion must be present in 
all interactions. 

Trauma-informed practice is an informed way of approaching the practice of teaching through a 
compassionate lens of understanding that is helpful to all children, youth and adults, especially those 
who have experienced traumatic events. 

Trauma-informed practice includes:  
• Providing inclusive and compassionate learning environments
• Understanding coping strategies
• Supporting independence
• Helping to minimize additional stress or trauma by addressing individual student needs

Overall, TIP emphasizes physical, psychological, and emotional safety for everyone, and creates 
opportunities for individuals to rebuild a sense of control and empowerment. Teachers and staff will 
monitor the emotional well-being of students in the new learning environment. Social-emotional teaching 
and learning will continue across all grades.  

Trauma Informed Practice Resources
• What is Trauma Informed Practice?
• Alberta Resource with Supporting Documents
• Opening Doors: Trauma Informed Practice for the Workforce
• BC Compassionate Learning Communities Framework
• Trauma and the Post-COVID Teacher 

Monitoring Student Wellbeing

Extended time in homeform (Junior School) and advisory (Senior School) at the beginning of the year will 
be focused on supporting all students as they return to campus. This will continue throughout the year 
with homeform teachers and advisors being primarily responsible for monitoring wellbeing. Through 
surveys, students will be asked to report on their wellbeing. 

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf
https://youtu.be/66hVchAd5ok
https://www.alberta.ca/trauma-informed-practice.aspx#toc-3
https://vimeo.com/274703693
https://mytrainingbc.ca/traumainformedpractice/
https://www.edcan.ca/articles/trauma-and-the-post-covid-teacher/
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Student Services

In both the Junior and Senior Schools, students will continue to have access to personal counsellors and 
learning strategists. These trained professionals are able to work one-on-one with students. As required, 
this support will be provided on-campus. In addition, in the Senior School, students in the English+ 
program will continue to receive tutorial support, and students in Grade 11 and 12, primarily, will be able 
to meet with post-secondary counsellors for support.

Responses for Students of Concern

The School administrators and teachers will be particularly aware of the following situations and issues:

Concern Response

Reluctant Students Teachers and staff will make reasonable efforts to encourage 
students to enter and stay in school.

Social or Emotional Issues Teachers will report students of concern to the Assistant 
Director, Student Services in the Senior School, and to the 
Director in the Junior School and school counselors.

Behaviour or Disciplinary Issues Extended time will be devoted to ensuring students understand 
the measures in place to protect the health of everyone in the 
school and extended community. There is an enhanced 
expectation for students to follow school rules, classroom 
agreements and cooperate when instructed and directed. 
Students who can’t meet the new expectations will not be 
permitted to remain on campus. Next steps will be determined 
on a case by case basis.

General Academic Concerns Parents will be immediately alerted to any concerns and the 
actions being taken by the School to address challenges being 
experienced by a student in terms of academic progress. When 
concerns are significant, parent teacher meetings will be 
scheduled via Zoom. This can be considered case by case.

Late and Absent Students Regular recording of lates and absences will continue. Parents 
are expected to contact the School to excuse and provide a 
reason for student lates and/or absence. The School will follow-
up if attendance is a concern to determine support required or 
action. 

Connecting with School-Based Support

Parents are also asked to share any concerns with their child’s homeroom teacher in the Junior School 
and her advisor in the Senior School as soon as possible, with the assurance there is a robust student 
support network within the School who have forged direct links to the network of community support 
agencies and services. Homeroom teachers and advisors connect with parents at the start of the year, 
and this is an excellent opportunity to share any social, emotional or mental health issues being 
observed or experienced by a student. 
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Limitations on Ability to Support

The School’s capacity to manage an individual’s behaviours may be limited. The nature of on-campus 
learning during a pandemic places an age-appropriate reliance on students’ knowledge and practice of 
hand hygiene, avoiding physical contact, restricting social interactions to those within their cohort, 
maintaining physical distance as much as possible, restricting on sharing food and school supplies, and, 
where required, the use of non-medical or reusable face masks. Any student who repeatedly 
demonstrates she is unable to independently follow the school rules put into place in support of a safe 
and healthy environment will be restricted from being on campus.

DESIGNATED AREA AS “ISOLATION ROOM”

The “Green Room” has been designated as the Isolation Room space for students and staff 
who develop symptoms at school. 

This area is accessible to both the Junior and Senior Schools. This room is close to a 
restricted washroom area. 

Ill individuals can be picked up through a direct access entrance near the Chee Family Foyer.

Students awaiting pickup will be supervised in this area at all times. 

WHEN A STUDENT OR EMPLOYEE DEVELOPS SYMPTOMS

Staff will:

 ❑ Immediately separate the symptomatic student or employee from others and make arrangements for 
the ill student or staff to go home and alert the school-based first aid attendant. 

 ❑ If required, provide the student with a disposable non-medical mask to wear until picked up (available 
in all front offices and classrooms).

 ❑ Contact the student’s parent or caregiver (student) or emergency contact (employee) to pick them up 
as soon as possible.

 ❑ Attending staff will provide the parent/guardian with a contact name and direct phone number 
604 263 3255 (ext 7077) to contact upon arrival at school.

 ❑ For students who are unable to be picked up promptly (20-30 minutes), provide pick up instructions 
directing the parent to the Chee Family Foyer entrance parking in the loop off Blenheim Street. 

 ❑ Move to the “Isolation Room” / Green Room and alert the respective school first aid attendant in a 
supervised area.

 ❑ As much as possible, maintain a distance of 2 metres from the ill individual. If not possible, attending 
staff must wear a non-medical or reusable cloth face mask. Masks, including a limited supply of N95 
masks, available in the “Isolation Room” / Green Room.  

 ❑ Provide the ill individual with tissues to cover their coughs or sneezes: the individual must throw away 
used tissues as soon as possible followed by a process of hand sanitizing.
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 ❑ Ensure adequate supervision until the ill individual is picked up. 

 ❑ Once the ill individual is picked up, any attending staff will practice diligent hand hygiene and contact 
SerVantage to clean and disinfect the space where the ill individual waited as well as any areas 
occupied by them (e.g., classroom, bathroom, common areas, office).

 ❑ Contact respective School Director or Human Resources who will follow Vancouver Coastal Health 
guidance for reporting a potential case and seek further input.

Parents, guardians or employee’s emergency contact will:

 ❑ Travel to the school or make alternative pickup arrangements as soon as possible. Pickup will be 
from the Chee Family Foyer entrance, parking in the roundabout off Blenheim Street.

 ❑ Consult with healthcare professionals at 811 or family physician. 

 ❑ Follow healthcare instructions regarding remaining at home until cleared for COVID-19 symptoms.  

SELF-ASSESSMENT AND STAYING HOME WHEN SICK

Staying home when sick is one of the most important ways to reduce the introduction to and 
the spread of COVID-19 in schools. 

This can be achieved when staff, students and parents and guardians:

• Perform a daily self-assessment using Daily Health Check, the online tool, or mobile app
• Stay at home when sick
• Get a health assessment and/or COVID-19 test when sick 

Staff, students and visitors should seek assessment by a health-care provider (8-1-1, public 
health, family physician or nurse practitioner) and self-isolate while they await the results if 
they have new cold, influenza, or COVID-19-like symptoms). 

The Role of Public Health

Case Finding and Contact Tracing

 ❑ Cases and clusters (multiple confirmed linked cases of COVID-19 occur among students and/or staff 
within a 14-day period) of COVID-19 are expected in school settings, given that COVID-19 is 
circulating in the community. These occurrences are not considered outbreaks. The declaration of an 
outbreak of COVID-19 or any other communicable disease in a school setting is at the discretion of 
the school medical officer. This is expected to occur rarely, and only when exceptional measures are 
needed to control transmission.

 ❑ Contract Tracing and Public Health Notifications in Schools is illustrated in a flowchart available on 
the My CHS Parent page.

 ❑ Active testing by public health of anyone with cold, influenza or COVID-19-like symptoms, even mild 
ones, helps identify positive cases early in the course of their disease.

 ❑ If a staff or student at CHS is a confirmed case of COVID-19 through testing or investigation (i.e. 

https://www.croftonhouse.ca/daily-health-check
https://www.k12dailycheck.gov.bc.ca/healthcheck?execution=e1s1
https://www.k12dailycheck.gov.bc.ca/mobile?lang=en
https://www.croftonhouse.ca/uploaded/downloads/Contact_Tracing_and_Public_Health_Notifications_in_Schools.pdf


17Return to Campus Plan

case finding), public health will identify who that person has been in close contact with recently (i.e. 
contact tracing) to determine how they were infected and who else may have be at risk of infection. 

 ❑ If there was a potential exposure at the school (i.e. a student or staff who has a confirmed case of 
COVID-19 AND attended school when they may have been potentially infectious), public health will 
work with the school to understand who may have been exposed, and to determine what actions 
should be taken, including identifying if other students or staff are sick (case finding) or have been 
exposed. 

 ❑ If there was no potential exposure at the school (the confirmed case was not at school when they 
may have been infectious), public health will not notify the school; however, should knowledge of a 
confirmed case of a student or employee become known to the School, the School may choose to 
follow-up with public health due to a potential delay in contact from public health. 

 ❑ Public health will notify everyone who they determine may have been exposed, including if any 
follow-up actions are recommended (e.g. self-monitor or self-isolate). Individuals who are required to 
self-monitor may return to school immediately while those in self-isolation must remain at home. 
Crofton House will provide learning support to students with extenuating circumstances and required 
to self-isolate. Together, the School and public health officials will determine if any other actions are 
necessary. 

 ❑ When multiple confirmed linked cases of COVID-19 occur among students and/or staff within a 14 
day period (a cluster), public health, under the direction of the local school medical officer will 
investigate to determine if additional measures are required to prevent further transmission of 
COVID-19. The school medical officer will advise schools if additional prevention measures are 
needed.

 ❑ The school will use attendance data to track concerns related to students’ and employee absences 
due to illness and consult with public health on any observed increase or trends.

Communications in the Event of a Confirmed Case  

 ❑ The School will follow the BC Centre for Disease Control’s established guidelines regarding 
communication to the school community in the event of a confirmed case

 ❑ School medical officers will play the lead role in determining if, when and how to communicate 
information regarding a confirmed case to the school community.

 ❑ Public health will work with the Head of School to determine if additional notifications are warranted 
(e.g. notification to the broader school community). To ensure personal privacy rights are maintained, 
and that the information provided is complete and correct, CHS administrators or staff will not provide 
notifications to staff or students’ families about potential or confirmed COVID-19 cases unless the 
school is directed to do so by the school medical officer.

 ❑ The School will communicate in a timely manner with the community for any of the following 
situations:

• The School has been contacted by a public health authority because they have identified a 
confirmed positive case who was infectious when they attended school and contact tracing is 
commencing. Depending on the situation, the School may be instructed to communicate specific 
directions, such as the needs for a cohort to self-isolate. 

• The School is aware of information circulating in the school of a confirmed positive case and it is 
necessary to assure the community that no action is required at this time except to respect 

http://www.vch.ca/Documents/How-to-self-monitor.pdf
http://www.vch.ca/Documents/How-to-self-isolate.pdf
https://www.croftonhouse.ca/uploaded/downloads/2020-2021_Homebound_Students_.pdf
http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12-schools.pdf
http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12-schools.pdf
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privacy and demonstrate compassion. This situation would be most likely when a member of the 
community is a confirmed positive case; however, this person was not at school while infectious. 

 ❑ CHS is aware that individuals who test positive for COVID-19, or who are required to self-isolate if 
they are determined to be a close contact of a confirmed case, may experience stigma and 
discrimination. As such, CHS will emphasize in all relevant communications the need for compassion 
and empathy in the school community, the expectation that everyone abides by the Code of Conduct, 
and will offer support to affected individuals and their families while respecting their privacy, to help 
reduce the impact of COVID-19 on their social and emotional well-being.

Protocol to Report a Communicable Disease to a Regional Public Health Officer

Provincial guidelines state: ‘A Board of Education or independent school authority has the authority to 
close a school on a required day of instruction if it believes the health or safety of students is 
endangered. If a teacher or principal suspect a student is suffering from a communicable disease that 
endangers others at the school, they must report this to the School Medical Officer; and may exclude the 
student from school until a certificate is received from their doctor permitting them to attend. Boards and 
independent school authorities can also require staff who are suffering from a communicable disease to 
be suspended from work until they can provide a certificate from their doctor permitting them to return to 
work. An independent school authority has a general authority to close a school if it believes the health 
or safety of students is endangered’.

MUSIC: SAFE PROTOCOLS AND PROCEDURES

According to provincial Public Health Guidance for K to 12 School Settings (page 38) all music classes, 
programs and activities (e.g. Band, Choir) can continue to occur in Stage 2 provided health and safety 
measures such as minimizing physical contact and a physical distance (2m) can be maintained for staff 
and for middle and secondary school students.  

No in-person inter-school competitions/events should occur. The School will seek virtual alternatives to 
continue to offer musicians an audience at key times in the year when performance for feedback is 
important.   

As much as possible, the School has reorganized ensembles to reduce the number or frequency of 
interactions between musicians in different cohorts, resulting in fewer and shorter rehearsals or classes. 

In addition to governmental guidelines, the health and safety protocols and procedures in place to 
support music programs at CHS have been informed by the BC Music Educators Association and the 
Coalition for Music Education in BC. Ensemble-specific protocols have been adapted based upon the 
recommendations by these organizations. 

Protocols for Band

 ❑ Each musician will have or be provided with her own instrument. The exception to this is percussion 
and for musicians using percussion equipment, they will be provided with their own sticks or will wear 
disposable gloves. 

 ❑ Beginning in February 2021, specialized musician masks will be provided to students.

 ❑ For musicians who play a wind instrument, bell-covers are provided by the school, as required. 

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf
https://7fd068f4-68ea-47f4-b927-7d1f32730842.filesusr.com/ugd/e89cf1_29d484fe08cb4becb025ec5978c0928a.pdf
https://7fd068f4-68ea-47f4-b927-7d1f32730842.filesusr.com/ugd/e89cf1_29d484fe08cb4becb025ec5978c0928a.pdf
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 ❑ Condensation from brass instruments will be captured on disposable pet pads and disposed of by 
each musician at the end of rehearsal. 

 ❑ Seating facing forward and physically distancing between cohorts, as appropriate. 

 ❑ Limit rehearsals to 30-minutes. 

Protocols for Choir

 ❑ Enhanced guidelines (March 30, 2021), require all Grade 4 to 12 students to wear masks when 
singing; the disposable, non-medical version is most effective for singing.

 ❑ Seating facing forward and physically distancing between cohorts, as appropriate. 

 ❑ Within a cohort, students will be spaced as much as possible. 

 ❑ Limit rehearsals to 30-minutes, as much as possible.

DRAMA: SENIOR SCHOOL CLASS AND PRODUCTION SAFE PROTOCOLS AND 
PROCEDURES

Drama classes and productions require specific protocols and procedures due to shared equipment and 
the use of costumes.

 ❑ As per cohort and space restrictions there will be a maximum of 26 people in the drama studio.

 ❑ All risers and drama blocks will be sanitized by the teacher and students before and after each 
rehearsal

 ❑ Drama blocks will only be shared between students in one cohort.

 ❑ There will be no shared drama blocks between cohorts.

 ❑ There will be no shared props between cohorts.

 ❑ There will be no shared costumes between cohorts.

 ❑ In-person audiences will be restricted according to the requirements of the stage in place at the time.

 ❑ Staff and students in Grade 4 to 12 are required to wear masks when they are indoors, unable to 
maintain physical distancing, and a barrier is not present.

 ❑ The final performances will include actors physically distanced without masks. 

PHYSICAL AND HEALTH EDUCATION

Updated on March 30, specific protocols and procedures are notable for Grades 4 to 12 Physical and 
Health Education classes.

 ❑ Activities which require prolonged physical contact should be avoided. 

 ❑ Classes will take place outside, as much as possible. 

 ❑ When indoors and 2-metres can be maintained or a barrier is present, masks are a personal choice 
for students in Grade 4 to 12 

 ❑ Breaking it down to two types of activities:

 ❑ When inside and engaged in low intensity exercise activities masks are required for students in 
Grade 4 to 12.
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 ❑ When inside and engaged in high intensity exercise activities, there must be “ample” space to 
reduce the likelihood of physical contact beyond a brief moment for students in the same 
learning group. Students are required to maintain physical distance and if this is not possible, 
the activity must move outdoors or modify the activity. Wearing a mask during high intensity 
physical activity remains a personal choice and is not a replacement for physical distancing.

ATHLETICS: GOVERNANCE, SAFE PROTOCOLS AND PROCEDURES

BC School Sports (BCSS) is the governing body of high school sports in BC. Although guidelines and 
regulations are written for secondary school teams, at CHS, both the Junior and Senior School athletic 
programs adhere to the BCSS Return to Play Stage 2 Plan. 

In Stage 2, for example, reduced physical contact training and friendly competition can take place within 
the educational cohorts students are placed in by their school for the delivery of the curriculum. 
Important notes:
• Measures in place for sport are consistent with the guidelines from the Ministry of Education for 

in-person, in-class learning. These include allowing students from different cohorts in the same 
school may participate together as long as there are strict physical distancing measures 
implemented. 

• School sports DO NOT fall under Via Sport and the stages that community club programs are 
currently using. 

• At CHS, all efforts are being made to offer cohort-specific activities. Cohorts will be provided with 
their own set of equipment for play such as volleyballs and basketballs. 

• Maximum cohort sizes for sport is 50 student athletes training in one athletic facility (gym/field).

Return to Sport Plan In-House Athletic Program 2020-2021

 ❑ CHS will offer practices and player / team training only. There will be no inter-school competitions, 
official league games, playoffs or tournaments.

 ❑ Teams or training groups will be made of student-athletes in one grade or cohort.

 ❑ Teams or training group rosters will be formed through a sign-up and/or try-out process, depending 
on level.

 ❑ Teams or training groups will be formed at the beginning of each sport season.

 ❑ Spectators are restricted from observing Athletics. 

Safety Protocols for Sport

 ❑ Athletes should not arrive early and must leave immediately following training to avoid mixed-cohort 
interactions.

 ❑ Student athletes are restricted from sharing food with others and therefore it is essential that all 
students are responsible for packing what is needed for each day in terms of food. 

 ❑ Student athletes must have their own water bottle and keep their belongings in the gym/field in 
designated areas with their own training group.

 ❑ Student athletes are permitted to wear their team or PHE uniform throughout the day on days when 
they are engaged in an athletic program. This will reduce the risk of changeroom transmission. 
Students who wish to change for sport, however, are permitted to do so and will be reminded by their 
coach to practice diligent hand sanitizing before and after changing. 

https://www.bcschoolsports.ca/news/bcss-return-school-sport-plan
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 ❑ All students and supervisors participating in the athletics program will be asked to confirm that they 
have self-assessed before the program begins each day and that no symptoms are present. 

 ❑ Student athletes will be supervised to follow CHS specific rules regarding changing rooms and 
spaces for cohort-specific training groups. 

 ❑ Hand cleaning / sanitizing to take place prior to training, during training and following training.

 ❑ Training will take place outside, as much as possible. 

 ❑ Students in JK to Grade 5 within the same cohort are not required to maintain physical distancing, 
but activities must be delivered in a way that reduces the likelihood of physical contact beyond a brief 
moment. Students JK to Grade 5 from different cohorts are required to maintain physical-distancing 
(2M) when indoors. When outdoors, activities must be delivered in a way that reduces the likelihood 
of physical contact beyond a brief moment.

 ❑ When indoors, masks are required for students in Grade 4 to 12. 

 ❑ Breaking it down to two types of activities:

 ❑ When inside and engaged in low intensity exercise activities, masks are required for students 
in Grade 4 to 12.

 ❑ When inside and engaged in high intensity exercise activities, there must be “ample” space to 
reduce the likelihood of physical contact beyond a brief moment. Students from different 
learning groups are required to maintain physical distance and if this is not possible, the 
activity must move outdoors or modify the activity. Wearing a mask during high intensity 
physical activity remains a personal choice and is not a replacement for physical distancing.

 ❑ Training groups will remain within their own grades throughout the training session, for warm up, 
drills, training, water breaks, etc.

 ❑ Training groups will remain in the designated cohort-specific training space during training and 
maintain physical distance from other training groups.

 ❑ As much as possible, each training group will have their own equipment for a season. When this is 
not the case, training groups will use their own equipment with sanitizing of equipment taking place 
before being used by another group. 

TRANSPORTATION OF STUDENTS

Crofton House School contracts private bus companies to transport students for curricular and co-
curricular excursions. Until the Province announces that Stage 1 learning is in effect, the School 
anticipates little use for bussing; however, should this be required, the School will ensure that buses used 
for transporting students should be cleaned and disinfected according to the guidance provided in the 
BCCDC’s Cleaning and Disinfectants for Public Settings document. The School will express a preference 
for buses where the driver is separated from passengers by a plexiglass screen. 

As outlined in the BC Ministry of Education’s Provincial COVID-19 Health & Safety Guidelines for K-12 
Settings, bus drivers are required to wear a non-medical mask, a face covering or a face shield (in which 
case a non-medical mask should be worn in addition to the face shield) on school buses except when 
driving or able to maintain physical distance (2M). 

http://www.bccdc.ca/Health-Info-Site/Documents/CleaningDisinfecting_PublicSettings.pdf
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf
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On buses, supervising teachers will ensure that:

 ❑ Hand hygiene protocols continue with sanitizing (minimum 60% alcohol) prior to boarding and exiting 
the bus

 ❑ Students in Grade 4 to 12 and employees are required to wear a non-medical or reusable cloth face mask 
(See: Addressing mask exceptions for students, staff and visitors).

 ❑ Students in JK to Grade 3 are encouraged to wear a mask. 

 ❑ Students are seated in their own seat and seating charts are kept on file to assist with contact 
tracing, should this be required.

 ❑ Students are restricted from eating while on the bus

 ❑ Windows are open when weather permits

Off-Campus Excursion Planning

When an off-campus excursion enhances the educational program (i.e. Outdoor Education), the School will 
plan according to specific stage health and safety guidelines. This will include:

 ❑ An evaluation of all destinations to ensure health and safety guidelines align with that required for 
schools

 ❑ Preference shown for excursion to outdoor locations

 ❑ Continued use of School-provided transportation - no parent volunteer drivers

 ❑ Parents/guardians are permitted to transport their own child to and from the location of the off-campus 
site; however, the use of parent volunteers for driving groups of students is not permitted in stage 2.

 ❑ When using Translink buses, students and staff will adhere to transit authority protocols

 ❑ A limit of 50 individuals traveling to one place at a time

 ❑ Use of non-medical or cloth face masks for students in Grade 4 to 12 and all staff (See: Addressing 
mask exceptions for students, staff and visitors)

Emergency Drills

The School will, as much as possible, uphold the routine of rehearsing the procedures followed should 
an emergency evacuation (fire or earthquake) or containment (shelter-in-place, hold-and-secure, 
lockdown) be required. Full school evacuation drills will be modified to include cohort-specific drills 
thereby reducing the number of times all students and employees are gathering; however, the School will 
continue to evacuate a minimum of six times during the year. 

Stage 2 Measures for  
Community Health and Safety
Note: The health and safety measures listed here will be modified as required by additional Public Health 
Orders.

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/covid-19-planning-mask-exemptions.pdf
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/covid-19-planning-mask-exemptions.pdf
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/covid-19-planning-mask-exemptions.pdf


23Return to Campus Plan

Health & Safety Layer 1: Public Health Measures

Self-Isolation & Quarantine

The School will ensure all families are aware of their obligation under federal and 
provincial orders regarding self-isolation and quarantine. 

A prominent message of “Stay Home When Sick” will be communicated clearly and 
frequently. 

Coordination with Public Health

The School will collaborate with public health in tracking and reporting absenteeism, contact tracing, and 
case management. Further, any communication of an outbreak connected to the school will be under the 
direction of public health. 
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Gatherings and Events

The Provincial Health Officer’s Order for Gatherings and Events does not apply to regular 
school activities. 

All community and parent events will be modified to a virtual platform or canceled.  

School-based gatherings will be limited to those involving a single cohort group. 

Employees will, as much as possible, rely on virtual alternatives to face-to-face gatherings. 

Health and Safety Layer 2: Personal Measures

Self-Assessment for COVID Symptoms

Self-assessment using the Daily Health Check will be a requirement for everyone on 
campus: students, employees, and essential visitors. Messages at each entrance will 
reinforce the importance of self-assessment prior to campus entry. The School will 
periodically send daily text messages to the community to build a routine of self-
assessment at home prior to leaving or campus.  

For students, self-assessment will be confirmed in all morning co-curricular activities, m-block and first 
period attendance checks. This will serve as a prompt for teachers as well. 

All essential campus visitors will be informed of the requirement of self-assessment prior to their time on 
campus. Upon arrival essential visitors are required to confirm they are symptom-free. This will be 
documented through an electronic sign-in. 

Personal Protective Equipment

Personal protective equipment is not a substitute for other measures such as physical distancing. 

Students in JK to Grade 3 are encouraged to wear a non-medical or reusable cloth face mask; however, 
this is a personal choice which must be respected.

Staff and students in Grade 4 to 12 are required to wear a non-medical or reusable cloth face mask at all 
times when indoors except when engaged in an activity that requires the mask to be removed such as 
playing a musical instrument, or eating and drinking. 

Employees are required to wear a mask at all times except when: sitting in (or standing at) their desk/
workstation or while maintaining physical distance (2m) in a classroom or learning space; there is a 
barrier in place; eating and drinking; or outdoors. 

https://www2.gov.bc.ca/assets/gov/health/about-bc-s-health-care-system/office-of-the-provincial-health-officer/covid-19/covid-19-pho-order-gatherings-events.pdf
https://www.croftonhouse.ca/daily-health-check
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All essential visitors must wear a non-medical mask when they are inside the school.

The above requirements are waived for anyone in the groups listed above who, for medical or disability-
related reasons, are unable to tolerate a mask. A doctor’s note is not required as per the health & safety 
guidelines revised February 4, 2021. (See: Addressing mask exceptions for students, staff and visitors)

Face shields will be provided to any employee who requests this equipment and to all students in mixed-
cohort choral ensembles (Grade 8-12). 

Specific guidance for mask use during physical education and music education can be found in the 
sections related to these areas in this document. 

Hand Hygiene and Respiratory Etiquette

Hand hygiene stations will be set up at all school entrances, in Manrell Hall and 
throughout the school supported by posters to promote the importance of regular hand 
washing. Additional hand hygiene opportunities will be incorporated into the daily 
schedule such as before entering a class or gym, returning from the washroom, before 
and after eating.

Students and employees will be instructed to refrain from sharing personal items such as 
food, drinks, utensils, personal school supplies, clothing, and technology. Essential 
supply lists will be made available in the Back to School resources. Where it is more 
efficient for the School to provide equipment or supplies such as a lab coat or white board 
marker, these materials will be made available for personal use.

Signs will remind the community of respiratory etiquette and tissue boxes will be widely available.

Health and Safety Layer 3: Environmental Measures

Availability of Cleaning and Sanitizing Products and PPE

Access to products for cleaning and sanitizing as well as PPE will be available in key areas for use of 
students and/or employees including:

 ❑ Hand sanitizing supplies or stations

 ❑ Every school entrance (wall-mounted units or stands)

 ❑ In every classroom / room / office (bottles)

 ❑ At key hallway locations (stands)

 ❑ Entrance to gymnasiums (wall-mounted units or stands)

 ❑ Entrance to Manrell hall (wall-mounted units or stands)

Health & Safety Kit in Every Classroom and Department Offices

 ❑ Spray Bottle of disinfectant appropriately labeled according to WHMIS requirements

 ❑ Paper towel

 ❑ 1 bottle of hand sanitizer

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/covid-19-planning-mask-exemptions.pdf
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 ❑ 1 container of wipes

 ❑ 1 box of gloves

 ❑ Collection of non-medical masks in a ziplock bag including children’s sized masks, where required

Health & Safety Kit for Travel on Buses

 ❑ Sufficient non-medical masks for each student (approximately 50)

 ❑ 1 bottle of hand sanitizer

 ❑ Packages of gloves 

 ❑ Packages of sterilizing wipes

Health & Safety Kit In the Isolation Room

 ❑ 1 container of wipes - for shared supplies

 ❑ 1 box of gloves

 ❑ Non-medical and N95 masks

 ❑ Clean Kit

 ❑ Touchless thermometer

 ❑ Cot

Personal Health & Safety Kits

At the start of the year, students in Grade 4 to 12 and all employees will be provided with health and 
safety kits to carry in their bag or backpack including:

 ❑ 2 reusable cloth face masks

 ❑ Small collection of non-medical masks

 ❑ Packages of sterilizing wipes

 ❑ 1 pair of gloves

 ❑ 60ml bottle of hand sanitizer (ethyl alcohol 66.05%)

Cleaning Routines

Cleaning routines will meet or exceed provincial standards supported by a dedicated team from 
Servantage who are trained in hygiene practices, equipment and product use. 

 ❑ Any furniture that is not easily cleaned, such as soft furniture, has been placed into storage. 

 ❑ General cleaning and disinfecting of the premises will occur at least once a day including emptying of 
all trash. 

 ❑ Servantage will clean frequently-touched shared surfaces at least twice a day, including:

 ❑ Washrooms

 ❑ Door knobs

 ❑ Cabinet handles
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 ❑ Light switches

 ❑ Refill stations for water bottles (note: drinking fountains converted to refill stations)

 ❑ Tables and desks

 ❑ Railings

 ❑ Shared staff spaces 

 ❑ School employees (teachers or technicians) with student assistance, as appropriate, will clean 
frequently-touched shared surfaces should be cleaned and disinfected at least twice a day, including:

 ❑ Tables and/or desks between classes and chairs twice a day

 ❑ Counters

 ❑ High touch areas within the classroom such as whiteboards

 ❑ Shared classroom supplies (staplers, holepunch, whiteboard markers, individual whiteboards, 
sewing machines, food classroom appliances, music stands) 

 ❑ Shared staff office supplies such as photocopiers, paper cutter, stapler, hole punch

 ❑ Signs reminding teachers to apply hand-sanitizer before and after using

 ❑ All teachers will be provided with individual stylus pens for use with the photocopier

 ❑ Shared laminated resources

 ❑ Band instruments are provided to students and with the exception of percussion equipment 
which will be wiped after use, instruments are not shared and will be cleaned according to the 
guidelines provided by the BC Music Educators Association and the Coalition for Music 
Education in BC. (See specific protocols and procedures for music below.)

 ❑ Food classroom supplies will be wiped at the end of each lab

 ❑ Library shared resources 

 ❑ Physical and Health Education equipment will be “sprayed” with cleaner daily using a hand-
held sprayer at least twice daily

 ❑ Science glassware and small equipment 

 ❑ Science lab goggles will sanitized in a UV cabinet between classes

Managing Materials and Supplies

The School will not restrict use of textbooks, paper or paper-based products; however, students and 
teachers will be restricted from sharing materials or equipment such as:

 ❑ Food or snacks 

 ❑ Personal school supplies (pens, pencils, rulers, calculators, etc.)

 ❑ Kitchen supplies in the staff room

Procedures have been established for the management of supplies coming into the school:

 ❑ Foods classes

 ❑ Library books in circulation

 ❑ School supplies such as new textbooks, stationary or library resources
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Ventilation

As much as possible, students will have an opportunity to be outdoors. 

Building ventilation requires a balance between filtering the air and allowing circulation. For example, 
increasing the filtration decreases air flow through the filter thereby negatively impacting circulation. 

Facilities will maximize the amount of fresh air that can be mechanically circulated by adjusting fresh air 
dampers and set air distribution units to run continuously during the day and night (lower flow), not just 
when the system calls for heat. 

In addition, the HVAC system will be equipped with the recommended Merv air filter. Finally, natural 
ventilation will be maximized by opening the doors and windows to periodically change the air. 

Building ventilation will be routinely inspected to obtain optimal air flow. 

In the event of power loss, depending duration, the School will either open windows or close the campus.

 ❑ In a situation where the power loss is anticipated to be 1 hour or less in duration, employees will be 
instructed to open windows and, any individual or group in a space without an open window will be 
relocated to a space that can provide this alternate source of ventilation. 

 ❑ In a situation where the power loss is anticipated to be greater than 1 hour in duration, the School will 
initiate campus closing procedures.

Traffic Flow

CONSIDERATIONS FOR MANAGING TRAFFIC FLOW 

Intersecting Cohorts 
 Areas of the school and times of the day when student movement of one  
 cohort crosses the path of another. 

Mixed Cohort Congestion 
 Areas of the school and times of the day when mixed cohorts may become  
 congested in a specific place. 

Mixed Cohort Congregation 
 Areas of the school and times of the day when students tend to congregate  
 increasing the likelihood of mixed cohorts being less than 2-metres apart  
 or students being in physical contact. 

Strategies include:

 ❑ Designated entrances 

 ❑ Designated washrooms

 ❑ One-way flow during peak travel times

 ❑ Limited access to lockers
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 ❑ Roundabouts created by stanchions

 ❑ Staggered lunch

 ❑ Option to wear PHE uniform on days students have PHE in their schedule

Barriers

Barriers will be used to protect staff in offices and the library and to create separate spaces in mixed 
cohort areas, some Senior School classrooms and Manrell Hall. 
 
Health and Safety Layer 4: Administrative Measures

Cohorts / Learning Groups

As described in Provincial COVID-19 Health & Safety Guidelines for K-12 Settings:

Learning groups are a recommended public health measure to help reduce the risk of 
transmission of COVID-19. Organizing students and staff into learning groups helps to 
reduce the number of different interactions and potential exposure to COVID-19 and 
supports better contact tracing if there is a confirmed case in a school community.

The number of students in each grade permits the school to create single grade cohorts thereby allowing 
all students to be on campus full-time. Please see the Learning Groups section of the Provincial 
COVID-19 Health & Safety Guidelines for K-12 Settings for more details on how this measure will be 
implemented.

Physical Distancing

Physical distancing refers to a range of measures aimed at reducing close contact with others. As much 
as possible physically distancing will take place as described in BCCDC COVID-19 Public Health 
Guidance for K-12 School Settings:

• Within cohorts, physical distancing should include avoiding physical contact, minimizing close, 
prolonged, face-to-face interactions, and spreading out as much as possible within the space 
available.  

• Outside of cohorts, practicing physical distancing should include avoiding physical contact and close, 
prolonged face-to-face interactions, spreading out as much as possible within the space available, 
and ensuring there is 1-2 meters of space available between people. 

• For situations where members of different cohorts interact: 

• If people will be in the same space for an extended period of time (e.g. beyond 15 minutes), the 
space should be sufficiently large, and/or should have limits on the number of people so that 2 
meters of space is available between people from different cohorts. 

• If people will be in the same space for transition purposes (e.g. changing between classes), and 
other measures are in place (e.g. markings on the floor, staggered transition times), there should 
be enough space to ensure no physical contact. 

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf
http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12-schools.pdf
http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12-schools.pdf
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Employees outside of a learning group must practice physical distancing (2m) when interacting with a 
learning group. For example, an itinerant educator (e.g. a teacher teaching on call) can teach/support 
multiple learning groups but must practice physical distancing from students and other employees and 
avoid close face-to-face interactions

Modified School Schedules for Stage 2

In addition to traffic flow and barriers, described in environmental measures, each school has 
established schedules and routines to reduce the intersection, congestion and congregation of mixed 
cohort groups. 

Further, protocols and routines are established for employees, students, and others to maintain physical 
distancing, as much as possible, during lunch. Please see plans for each of the separate stages to 
understand how this measure will be implemented.   

Modified Uniform Requirements

As recommended by the BC Center for Disease Control, the school has modified uniform requirements 
in Stage 2 and 3 to reduce risks that accompany changing for Physical and Health Education (PHE) 
classes. 

In the Junior School, students will wear their PE uniform to school on all days when PE is in their 
timetable (Grades 3 to 7) and are encouraged to bring CHS sweatpants and a hoodie. Younger students 
will continue to change into their runners on PE days. 

In the Senior School, Students who have PHE during the day have the option of wearing the CHS PHE 
uniform throughout the day. Students may change if they wish and, in the Senior School, lockers in the 
PHE change rooms will continue to be available to students.  

Due to the loss of school-wide formal assemblies on Monday, students will not be required to wear #1 
uniform as often as in a regular school year. When required, this will be communicated and noted on the 
calendar. 

Routines for Community Dining in Manrell Hall

 ❑ Student cohorts will only be permitted to be in Manrell Hall during their appointed staggered lunch 
period

 ❑ Grade 4 to 12 students are required to wear a mask in Manrell Hall except when eating or drinking. 
(See: Addressing mask exceptions for students, staff and visitors)

 ❑ Students will hand-santize upon entering Manrell Hall

 ❑ Students will be served food by SAGE staff

 ❑ Once served, students will move to their designated lunch space and sit with no more than 6 students 
at a table

 ❑ Students will bus their dishes to the designated location next to their cohort seating area and exit 
through either the woodland / playground doors or move in a one-way flow across the stage to the 
patio doors.

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/covid-19-planning-mask-exemptions.pdf
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Additional School Rules In Support of On-Campus Learning During a Pandemic

In addition to school rules published in the Parent and Student Handbook and Student Agendas, the 
following essential rules will be in place during a pandemic, including:

 ❑ Students will avoid physical contact with others at all times

 ❑ Students will take steps to maintain a physical distance of 2-metres between others, especially those 
who are not in their cohort. 

 ❑ During unstructured time (start and end of day and end of day and at lunch) students will congregate 
only in approved areas 

 ❑ Students will practice habits of regular hand hygiene, and covering coughs and sneezes

 ❑ Students will observe traffic flow patterns

 ❑ Students will not share food or personal school supplies with other students

 ❑ Students will report any concerns related to health and safety to a teacher or administrator

Start of Year Training

The start of the year includes dedicated time and resources to ensure students and teachers are 
knowledgeable of the measures in place to protect the health of the community as well as the additional 
school rules. Topics included in training are listed below:

 ❑ Self-assessment for COVID-19 symptoms using the Daily Health Check

 ❑ The questionnaire will be reviewed with students at the start of the day for the first 5 school 
days

 ❑ The importance of responding to any symptoms and what to do in the event of answering “yes” 
to any of the self-assessment questions

 ❑ Hand hygiene practices

 ❑ When they arrive at school and before they go home

 ❑ Before and after any breaks (e.g. recess, lunch)

 ❑ Before and after using shared equipment

 ❑ Between different learning environments (e.g. outdoor-indoor transitions, from the gym to the 
classroom)

 ❑ Before and after eating and drinking

 ❑ Before and after handling food or assisting students with eating

 ❑ Before and after giving medication to a student or self 

 ❑ After using the toilet

 ❑ After contact with body fluids (i.e., runny noses, spit, vomit, blood)

 ❑ After cleaning tasks

 ❑ After removing gloves 

 ❑ After handling garbage 

 ❑ Whenever hands are visibly dirty

https://www.croftonhouse.ca/daily-health-check
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 ❑ Respiratory etiquette including the importance of disposing of used tissues immediately

 ❑ Requirements of physical distancing 

 ❑ Requirements for non-medical or reusable cloth face masks including how to put on and remove

 ❑ New rules for learning during a pandemic

 ❑ Traffic flow patterns in the school; teachers will closely supervise student movement through the 
school for the first two weeks of school 

 ❑ Modifications of community dining routines
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Junior Kindergarten to Grade 7
Parents and students should review the Whole School section prior to reading the plans 
specifically for Junior School. The majority of plans, actions, routines and expectations in 
place for learning on campus during a pandemic are campus-wide. What follows is 
information specific to Junior School (Junior Kindergarten to Grade 7). 

COHORT COMPOSITION

In British Columbia, elementary and middle school cohorts can be composed of up to 60 people. In the 
Junior School, students will be organized in grade-specific cohorts. The exception to this is Grade 6, 
which will be divided into 2 groups. Classes will be limited to a single cohort, with some exceptions to our 
Grade 6 program where physical distancing will be maintained as appropriate. Grade-specific homeroom 
teachers and educational assistants have the choice to be part of classroom cohorts (K-6) while 
specialist teachers, integration teachers, associate teachers and administration will not be part of any 
cohort and maintain physical distance and/or mask as required. 

Cohort Students on Campus Cohort Size 

JK 23 25  students + 5 staff

SK 39 40 students + 4 staff

Grade 1 38 40 students + 3 staff

Grade 2 38 40 students + 4 staff

Grade 3 39 40 students + 3 staff

Grade 4 40 40 students + 3 staff

Grade 5 40 40 students + 3 staff

Grade 6* 62 Cohort 1: 41 students 
Cohort 2: 21 students

Grade 7 60 60 students

Junior School

*Effective Sept. 28, 2020 Grade 6 transitioned to a single cohort of 60 students. On Feb. 15, 2021, Grade 6 transitioned to two 
cohorts. On May 3, 2020, cohort composition changed from 6C being the single cohort to 6H being the single cohort. 
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MODIFICATION TO JUNIOR SCHOOL SCHEDULE

The Junior School stage 2 schedule is designed to limit the movement and contact of staff and students 
throughout the building. Student timetables have been adjusted for staggered start and dismissal 
times, as well as staggered lunch and break times. 

Cohort Drop-Off Morning Break Lunchtime Pick-up

JK 8:30-8:45
Park off campus 
and walk-in to JK 
terrace

9:55-10:10 Lunch 12:15-12:45
Play 12:45-1:15 

2:45-3:00
Park off campus
Pick up at JK Terrace

SK 8:30-8:40
Drop-off in 
roundabout at ECE 
entrance - no 
parking

10:15-10:30 Play 12:15-12:45 
Lunch 12:45-1:15 

3:00-3:15
Park off campus
Pick up at SK Terrace

Grade 1 8:00-8:10
Roundabout

10:15-10:30 Play 12:15-12:40 
Lunch 12:40-1:15

2:45-2:55
Roundabout

Grade 2 8:10-8:20
Roundabout

10:15-10:30 Play 12:15-12:45 
Lunch 12:45-1:15

2:55-3:10
Roundabout

Grade 3 8:20-8:30
Roundabout

10:15-10:30 Play 12:15-12:50 
Lunch 12:50-1:15

3:10-3:20
Roundabout

Grade 4 8:20-8:30
Roundabout

10:15-10:30 Play 12:15-12:50
Lunch 12:50-1:15

3:20-3:30 
Roundabout

Grade 5 8:10-8:20
Roundabout

9:55-10:10 Lunch 12:15-12:45
Play 12:45-1:15

3:25-3:35
Roundabout

Grade 6 8:00-8:10
Roundabout

9:55-10:10 Lunch 12:10-12:40  
Play 12:40-1:15

2:55-3:10 
Balaclava Gate

Grade 7 8:15-8:30
Off-campus drop-
off, student walks in

9:55-10:10 Lunch 12:20-12:45  
Play 12:45-1:15

3:15-3:25
Independent 
arrangements
recorded in the office 
(e.g. walk, bus, bike, 
meet off campus, etc.)

JUNIOR SCHOOL DROP-OFF AND PICK-UP

Drop-Off Routine

 ❑ Junior School families with daughters in different grades will receive specific information regarding 
the drop-off of their daughters.

 ❑ Students in each grade will enter the school through the external door of their classroom to limit 
contact and congestion. 

 ❑ JK: Parents walk-in and drop-off at the JK terrace wearing a non-medical or cloth face mask and 
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keeping a minimum of 2-metre physical distance from other parents and students, as much as possible.

 ❑ SK: Parents drop-off at the roundabout at the entrance to the ECEC. There is no parking available. 
Teachers will meet students to direct them. If parents need to assist their daughter out of the car, they 
must wear a face mask and keep a 2-metre physical distance from other parents and students.

 ❑ Grade 1 to 6: Students will be dropped off in the roundabout according to their specific staggered 
drop-off time. 

 ❑ If parents need to assist their daughter out of the car, they must wear a face mask and keep a 
2-metre physical distance from others. Teachers will meet students to direct them.

 ❑ Parents in Grade 1 to 6 will have the option to walk on campus for drop off at the theatre doors 
off the roundabout. If walking in, are required to wear a mask, avoid physical contact and keep as 
much distance as possible from others.

 ❑ Grade 7: Off-campus drop-off, students to enter through pedestrian gate on Blenheim Street.

Late-arrival 

Should students arrive outside of their designated morning drop-off time, they may only be dropped off at 
the roundabout after 8:45am to ensure limited contact between cohorts. Upon arrival, parents should call 
the ECE or Junior School office so that we can support your daughter in making her way to her 
classroom. The doors to the Junior School and ECEC will be locked during the school day. 

Pick-Up Routine

 ❑ Junior School families with daughters in different grades will receive specific information regarding 
the pick-up of their daughters. 

 ❑ JK & SK: Parents walk-in and pick-up students at the JK and SK terrace wearing a non-medical or 
cloth face mask and keeping a minimum of 2-metre physical distance from other parents and 
students, as much as possible.

 ❑ Grade 1 to 5: Students will be picked up in the roundabout according to their specific staggered 
pick-up time 

 ❑ If parents need to assist their daughter into the car, they must wear a face mask and keep a 
2-metre physical distance from others. 

 ❑ Parents, if walking in, are required to wear a mask, avoid physical contact with other parents or 
students and keep as much distance as possible from others 

 ❑ Grade 6 - Parents meet students at the Balaclava Gate

 ❑ Grade 7 - Collected off campus - designated meeting point established with parents. Parents can 
expect to hear from your daughter’s classroom teacher to confirm details about your arrangements. 

Early dismissal 

If a student needs to leave school during the day parents are asked to email the ECE or Junior School  
office at least 24 hours ahead of time. Upon arrival on campus, parents will stay in their car and call the 
ECE or Junior School office to alert them of their arrival; students will then be escorted to the roundabout 
for pick up.  
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Movement Around the Campus

When students are attending classes on campus, hallways will be optimized for safe and efficient one-
way or two-way flow. Signage will direct traffic flow.

Student schedules have been adjusted to minimize students’ movement during the school day. All 
classes, with the exception of PHE and music, will take place in the student’s homeroom. Students will 
enter and exit their classroom using the room’s exterior doors, avoiding congestion in the hallways. 
Students will be supported by staff to ensure they safely move around the school. The staggered break 
and lunch schedules will reduce traffic flow at busy times of day. 

LOCKER ACCESS

Students in JK to Grade 3 will continue to use their cubbies to store essential school supplies. 

Students in Grade 4 to 5 will keep essential school supplies in their classroom and will not have access 
to the locker room. 

Students in Grade 6 to 7 will have restricted access to lockers at  specific times under the supervision of 
teachers.

JUNIOR SCHOOL ON-CAMPUS LEARNING DAILY ROUTINE

Beginning of the Day

Parents will ensure all students have completed a self-assessment using the Daily Health Check  
(https://www.croftonhouse.ca/daily-health-check) prior to departing for School.  

A student who has been dropped off and entered the School through her designated door will:

 ❑ Sanitize her hands at the station(s) found inside every entrance

 ❑ Bring all her belongings to the classroom, including her coat, backpack or book bag

 ❑ Upon entering the classroom and before removing any clothing or items from their bags, students will 
practice hand hygiene using hand-sanitizer or soap and water at the sink located inside each 
homeroom class. 

 ❑ Move to her assigned seat according to the teacher’s seating chart which is logged in the office 
should contact tracing be required. 

 ❑ Attendance at the start of day will, in an age appropriate manner, confirm students have self-
assessed for COVID symptoms. 

During the Day

Routines of hand hygiene and classroom transitions have been established for the whole school. Junior 
School students will have the additional routines related to snacks and outdoor play. 

 ❑ Students will follow a coloured tag system to ensure only one grade/cohort use the washroom at a 
given time. This is closely monitored by staff.

 ❑ Students will follow hand hygiene before eating and will be regularly reminded that food items should 
not be shared.

https://www.croftonhouse.ca/daily-health-check
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 ❑ Supervision by the homeroom teacher at snack time will ensure food is not shared and containers 
are returned to the student’s backpack or bookbag and hand hygiene routines are observed. 

 ❑ Consistent with the usual practice for Junior School students, they will be outdoors as much as 
possible and making it essential they dress according to the weather. 

 ❑ Students will be permitted to use the outdoor playground equipment; the BC Center for Disease 
Control reports: “Playgrounds are a safe environment. Ensure appropriate hand hygiene practices 
before and after outdoor play.” 

Break Times and Lunch Times

All ECE and Junior School break times will be staggered in the daily timetable to minimize contact and 
congestion in outdoor areas between cohorts. In addition to this, different cohorts that share a break time 
will be in different physical spaces during their play time. 

During unstructured time, students will socialize with their cohort in a designated area on campus. In the 
ECE, JK and SK cohorts will have access to their outdoor play areas at staggered times. In the Junior 
School, Grade 1 to 7 students will utilize spaces such as Kent Field, the courtyard, the woods, and the 
garden. Supervising teachers will maintain their distance or wear a mask if they are not part of the grade 
cohort. 

Lunch routines and times will also be staggered to avoid congestion and respect physical distancing 
between cohorts. To facilitate a staggered lunch, students in Grades 1 to 4 will play first while enjoying a 
nutritious snack from home. After a washroom and hand hygiene routine, students will be supervised as 
they enter Manrell Hall to eat lunch in their cohorts. Students in Grades 5 to 7 will eat in their cohorts in 
Manrell Hall first before enjoying free time. 

Manrell Hall has been reconfigured to allow for physical distancing of cohorts eating at the same time, 
and seating plans have been put into place for each table (up to 6 students per table) to reduce the 
number of students coming in contact with one another during meal times. 

End of the Day

The end of the day is a critical time for hygiene and physical distancing. 
• Students will be assisted in organizing materials. 
• Students wash or sanitize hands before lining up to be taken to the assigned door for dismissal.

ECE Extended Care

The Junior School will provide before and after school care for Junior and Senior Kindergarten students 
at an additional cost. This care is available for working families who are unable to drop off and pick up 
their daughter during school hours. 

Before school care is available in the ECEC from 8:00 am to 8:30 am daily. Students will be supervised 
in their grade groupings and will work on individual activities. It is necessary to pre-register for this 
program.

After school care will be available until 5:00 pm daily. Students will be supervised in their grade 
groupings and will work on individual activities, as well as spending time outside. A nutritious snack will 
be provided. It is necessary to pre-register for this program. 
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Grade 1- 7 After School Care

The Junior School will provide after school care at an additional cost for working families who are unable 
to pick up their daughter at dismissal. After school care will be available until 5:00pm daily. Students will 
be supervised in their grade groupings and will work on individual activities such as homework, reading, 
and word puzzles, as well as spending time outside. Cohorts will be physically distanced from one 
another during this time. It is necessary to pre-register for this program.

Co-curricular, Program Plus and Athletics

The goal of our after school program is to offer students enriched and new learning experiences. Junior 
School students  (Grade 1-7) may participate in our co-curricular, athletic, or Program Plus opportunities in 
addition to after school care. Offerings have been adjusted to prioritize single cohort groupings. 
Recognizing Grade 6 encompasses two cohorts, physical distancing will be maintained between cohorts 
and masks used as necessary. Staff and community partners who are providing programs will physically 
distance and/or wear a face mask. It is necessary to pre-register for these programs.  

PERSONAL AND SHARED MATERIALS AND EQUIPMENT

Personal Supplies

As part of the  Back-to-School resources, families are provided with a list of supplies and materials each 
student is required to have at school for personal use. It is important these materials are labeled with the 
student’s name. 

Parents and students, in an age-appropriate manner, are responsible for ensuring students have only the 
materials they require at school each day. The School’s plan for cleaning is outlined in the Whole School 
section. Junior School students and parents should be attentive to the following considerations:

 ❑ Student supplies will remain at School as much as possible. 

 ❑ Students will not bring non-learning, personal toys or unnecessary items to school.

 ❑ iPads, laptops and mice must not be shared while using

 ❑ In age appropriate ways, students will be asked to assist in wiping shared supplies such as glue 
sticks, rulers and staplers. 

Materials Moving Between School and Home

According to the BC Center for Disease Control: “At this time, there is no evidence that the COVID-19 
virus is transmitted via textbooks, paper or other paper-based products. As such, there is no need to limit 
the distribution or sharing of books or paper-based educational resources to students because of 
COVID-19.” (Provincial COVID-19 Health & Safety Guidelines for K-12 Settings  
(https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-
orderly/k-12-covid-19-health-safety-guidlines.pdf). As much as possible, teachers will strive to reduce the 
amount of material moving between school and home. Further, routines have been established for library 
resources that are signed out by students. 

Parents or guardians are requested to ensure student school uniforms are cleaned regularly and, as 
often as possible, student personal supplies are cleaned with sanitizing wipes.

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf
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Grade 8 to Grade 12
Parents and students should read / review the Whole School section prior to 
reading the plans specifically for Senior School. The majority of plans, actions, 
routines and expectations in place for learning on campus during a pandemic 
are campus-wide. What follows is information specific to Senior School (Grade 
8 to 12). 

COHORT COMPOSITION

In British Columbia, secondary schools cohorts can be composed of up to 120 people. In the Senior 
School, students will be organized in grade-specific cohorts. This will permit the School to continue with 
full-year linear courses in the 8-day tumbling timetable. No reduction in course offering is required 
allowing students to progress through the Senior School program, and in particular the graduation years 
(Grades 10 to 12) as planned.

Cohort Number of Students in Cohort on Campus  

Grade 8 109

Grade 9 107

Grade 10 107

Grade 11 101

Grade 12 103

Mixed Cohort Classes and Co-Curricular Groups 

As much as possible, the master timetable has been created to reduce mixed cohort classes. Further, 
modifications to the manner in which music ensembles (Band, Choir, Orchestra) will be taught will further 
limit mixed cohort groupings. Where mixed cohort classes are required for students to be placed in the 
appropriate course level, classrooms will be equipped with barriers and cohorts will be separated by 
2-metres. 

Senior School
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Teachers supervising mixed cohort co-curricular clubs, activities and teams will split cohorts into different 
rooms or, where this is not effective to purpose, barriers or a physical distance of 2-metre will be 
maintained between cohorts. Supervisors may also choose to host meetings remotely through Zoom. 

MODIFICATION TO SENIOR SCHOOL SCHEDULES

Factors Considered in Creating the Senior School Schedules

The Benefits of “Full Year” Learning and Connection

A significant strength of the CHS Senior School program is the full-year duration of most courses with 
semestering in some electives in order to maximize students’ ability to explore a diversity of disciplines. 
Unlike larger secondary schools who are unable to have all students on campus full-time, CHS is able to 
support the educational program which students and parents have come to expect and one that upholds 
the mission of the School. Full year and semester courses ensure a continuity of learning from year to 
year by lessening the learning loss that occurs in many subjects when students disconnect for an 
extended period. Of equal importance is reducing transitions which, for many students and teachers, 
results in the anxiety of adjustment to new courses, new class groupings and/or new teachers. Finally, of 
equal importance is the recognition that education is rooted in relationships. The development and 
deepening of relationships between students and teachers takes time and, at CHS, all teachers are 
invested in knowing students as learners and as individuals and this results from being together month 
after month. 

Fluid Movement Between Cohorts and Limitations of a Fully Staggered Schedule

Like most secondary schools, students and teachers do not spend their days in dedicated cohort groups. 
Teachers, in particular, require a schedule that permits them to safely move between cohort groups. 
Staggering cohorts throughout a day, results in a significant loss of teaching time as class period realign 
at the start of each class to permit students and teachers to move between cohort-specific schedules. 
The need for aligned start of class periods was a driving force in creating stage 2 schedules. 

Maximizing Opportunities and Environments for Learning with Safe Transitions

The Senior School has four schedules, each supporting the needs of a day. In creating a stage 2 
schedule, attention was given to maximizing time in class and creating routines to optimize distraction-
free learning environments balanced against the need for additional  time for mixed cohorts safely 
transition according between classes and lunch with attention to physical distancing, cleaning and hand 
hygiene routines, and requirement of non-medical or reusable cloth face masks. 
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Four Schedules for Stage 2 Learning

Of note in the Senior School stage 2 schedules are the following modifications from the regular school 
schedules and each will be explained in the “Daily Routine” section that follows:

 ❑ Dedicated travel time at the beginning of the day

 ❑ Extended travel time throughout the day

 ❑ Staggered cohort lunches starting earlier in the day

 ❑ Flex (Advisory / Assembly) shifting from morning to afternoon

Regular 
Schedule With 

Flex Block

Schedule 
Without Flex 

Block

Early Dismissal 
Wednesday 

(EDW)

Extended 
Advisory 

Wednesday 
(EAW) 

Arrival/Locker 7:00 - 8:20 7:00 - 8:20 7:00 - 8:20 7:00 - 8:20

Travel 8:20 - 8:30 8:20 - 8:30 8:20 - 8:30 8:20 - 8:30

Period 1 8:30 - 9:40 (70 min) 8:30 - 9:40 (70 min) 8:30 - 9:30 (60 min) 8:30 - 9:40 (70 min)

Travel 9:40 - 9:55 (15 min) 9:40 - 9:55 (15 min) 9:30 - 9:50 (20 min) 9:40 - 9:55 (15 min)

Period 2 9:55 - 11:05 (70 min) 9:55 - 11:05 (70 min) 9:50 - 10:50 (60 min) 9:55 - 11:05 (70 min)

Travel 11:10 - 11:10 (5 min) 11:05 - 11:10 (5 min)
Travel

10:50 - 11:10 (20 min)

11:05 - 11:10 (5 min)

Staggered 
Lunch

11:10 - 12:20 (70 min)
Gr 8: 11:10 - 11:20
Gr 9: 11:20 - 11:30
Gr 10:11:30 - 11:40
Gr 11: 11:40 - 11:50
Gr 12: 11:50- 12:05

11:10 - 12:20 (70 min)
Gr 8: 11:10 - 11:20
Gr 9: 11:20 - 11:30
Gr 10:11:30 - 11:40
Gr 11: 11:40 - 11:50
Gr 12: 11:50- 12:05

11:10 - 12:10 (60 min)
Gr 8: 11:10 - 11:20
Gr 9: 11:20 - 11:30
Gr 10:11:30 - 11:40
Gr 11: 11:40 - 11:50
Gr 12: 11:50- 12:05

Period 3 12:20 - 1:30 (70 min) 12:20 - 1:30 (70 min) 11:10 - 12:10 (60 min) 12:10 - 1:10 (60 min)

Travel 1:30 - 1:40 (10 min)

1:30 - 1:50 (20 min) 12:10 - 12:30 (20 min)

1:10 - 1:20 (10 min)

Flex 1:40 - 2:00 (20 min) 1:20 - 2:10 (50 min)

Travel 2:00 - 2:10 (10 min) 2:10 - 2:20 (10 min)

Period 4 2:10 - 3:20 (70 min) 1:50 - 3:00 (70 min) 12:30 - 1:30 (60 min) 2:20 - 3:20 (60 min)
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SENIOR SCHOOL DROP-OFF, PICK-UP, ARRIVAL AND DEPARTURE

All Senior School students are to be dropped off and picked up off campus, and to enter and exit the 
campus independent of parents according to cohort-specific areas. 

Senior School students will have cohort specific areas in the school for arrival, lockers, washrooms and 
times outside of class, as follows:

Cohort Cohort Entrance General Locker Area Washroom

Grade 8 Main entrance off West 
41st

On the 200 Level 
(English / Socials 
classrooms)

Room 244 - Between 
Classroom 233 and 
234

Grade 9 Gate F off West 41 
(Btw Main entrance 
and Balaclava)

On both levels of the 
Science Wing

Science Wing - 2 
levels: 200 and 300

Grade 10 Gate H off West 41 
(Btw Main entrance 
and Blenheim)

On the 000 or 100 level 
(Languages/Math)

Room 1144 

Between Classroom 

133 and 134

Grade 11 Gate D on Balaclava; 
then proceed to 
courtyard entrance or 
the Applied Skills area

On the 000 level 
(Applied Skills)

Room 144

Between Classroom 
019 and 032

Grade 12 Gate D on Balaclava; 
then proceed to 
courtyard entrance for 
class or grad common 
room until class 
(Parking garage for 
students with registered 
vehicles.)

Grad Common Room Grad Common Room

Movement Around Campus

When students are attending classes on campus, hallways will be optimized for safe and efficient two-or 
one-way flow and signage will assist traffic flow.

All movement of students around and within the building is to be supervised by teachers, as much as 
possible, to assist student in adhering to a 2-metre physical distance from students in other cohorts and 
teachers outside of the student’s cohort as well as the requirement for non-medical or reusable face 
masks during these times.  
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LOCKER ACCESS

Students are encouraged to access their lockers twice a day, morning and a lunch, and for the periods 
between carry what is required for classes in a school backpack or book bag. This recommendation is to 
reduce travel time between classes and to encourage students to depart at the end of the day from the 
exit closest to their last class or co-curricular activity.

Similarly, the option to wear their PHE uniform on the days students have PHE on their schedule reduces 
the need to access PHE lockers. 

SENIOR SCHOOL STAGE 2 DAILY ROUTINE

Beginning of the Day

Students will self-assess for COVID-19  symptoms using the Daily Health Check  
(https://www.croftonhouse.ca/daily-health-check) prior to departing for school.

A student who has been dropped off and entered the school through her designated door will:

 ❑ Sanitize her hands at the station found inside every entrance

 ❑ Remain in the locker area as a single cohort group until 8:20 am and at that time, move to her first 
period class

 ❑ Upon entering the classroom and before removing any clothing or items from their bags, students will 
practice hand hygiene using hand-sanitizer inside each homeroom class

 ❑ Move to her assigned seat according to the teacher’s seating chart which is logged in the office 
should contact tracing be required. 

 ❑ Attendance in the first period will, in an age appropriate manner, confirm students have self-assessed 
for COVID symptoms. 

Late Arrival or Early Dismissal

As with the regular school routine, any student arriving after 8:30 am, should enter through the main 
entrance on West 41st Avenue and sign-in at the Front Office. 

Any student leaving the school before the end of day, even for a short period of time, must sign-out at 
Front Office and depart through the main entrance on West 41st Avenue. 

During the Day

Routines of hand hygiene and classroom transitions have been established for the whole school. 
Students will be expected to independently observe the established routines and signs posted 
throughout the will help to remind students of these routines. 

Class Transitions

Students are required to observe established traffic flow restrictions and maintain 2-metre physical 
distance from those outside the student’s specific cohort group. 

Students are required to wear a non-medical or reusable face mask at all times in corridors (hallways 
and stairways). 

https://www.croftonhouse.ca/daily-health-check
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In Class

Regardless of grade, all classes will require students to adhere to assigned seating plans. 

During class periods, when corridor traffic will be relatively quiet, students are not required to adhere to 
traffic flow patterns or cohort-specific washrooms. 

Unstructured Time

At the beginning of the day, after arrival, during lunch and after school, students may congregate in 
cohort-specific hallways. During this time, non-medical or reusable cloth face masks must be worn.

Washrooms during unstructured time are cohort-specific to avoid mixed cohorts in these spaces. 

Access to the Library

Students will be able to access library resources, as usual; however, capacity limits will control the 
number of individuals able to be in the library at any one time. Resources may be signed out knowing the 
Librarian and Library Technician will be observing recommended hygiene practices for resources in 
circulation. 

Like all mixed-cohort spaces outside of classes, individuals in the library must maintain 2-metres physical 
distance between cohorts and wear a non-medical or reusable cloth face mask at all times. 

End of the Day

The end of the day is a critical time for hygiene and physical distancing. Students are encouraged to exit 
the building through the door and gate closest to their final class or activity and to sanitize hands prior to 
exiting. 

CO-CURRICULAR PROGRAM/ATHLETICS

The goal for the co-curricular program is to continue to offer students diverse experiences in order to 
enrich their education through unique opportunities, new ways to explore areas and topics of personal 
interests, and opportunities to build skills, including leadership skills. As always, the co-curricular year 
will unfold more slowly than the curricular program to allow students time to make good choices in terms 
of commitment and balance and, this year, the co-curricular program will begin and proceed with caution 
and an innovative mindset to ensure students are able to safely interact in the mixed cohort groups which 
characterize most clubs and activities. The requirement of physical distancing may result in clubs, 
activities and teams being structured differently. Frequency of meetings may be modified and the nature 
of interactions will be crafted to uphold all health and safety measures. Some teams, clubs, ensembles 
and activities may be on hold knowing similar opportunities are available, others may divide student 
groups into grade-specific cohorts, while others still may move the program to a virtual platform.

Information specific to athletics, music and productions will be shared in the ‘Back to School’ resources. 
For other programs, the ‘Activities Galore’ week (September 29 - October 4) is an opportunity to explore 
all club and activity options. 

PERSONAL AND SHARED MATERIALS AND EQUIPMENT
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Personal Supplies

In the Back to School communication, families are provided with a list of supplies and materials each 
student is required to have at school for personal use. It is important these materials are labeled with the 
student’s name. 

Students, in an age-appropriate manner, are responsible for ensuring students have only the materials 
they require at school each day. Parents are restricted from coming onto campus, therefore, dropping off 
of forgotten supplies and materials is not permitted. 

The School’s plan for cleaning is outlined in the Whole School section. Senior School students should be 
attentive to the following considerations:

 ❑ Students will not bring unnecessary items to school

 ❑ Students will be asked to assist in wiping shared classroom supplies and desks between classes

 ❑ Students will place backpacks or book bags under desks or tables (Manrell Hall) to lessen evacuation 
hazards

Materials Moving Between School and Home

According to the BC Center for Disease Control: “At this time, there is no evidence that the COVID-19 
virus is transmitted via textbooks, paper or other paper-based products. As such, there is no need to limit 
the distribution or sharing of books or paper-based educational resources to students because of 
COVID-19.” (Provincial COVID-19 Health & Safety Guidelines for K-12 Settings, pp 11, https://www2.gov.
bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/
safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf). As much as possible, teachers will strive 
to reduce the amount of material moving between school and home. Further, routines have been 
established for library resources that are signed out by students. 

Students are requested to ensure student school uniforms are cleaned regularly and, as often as 
possible, student personal supplies are cleaned with sanitizing wipes.

https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf
https://www2.gov.bc.ca/assets/gov/education/administration/kindergarten-to-grade-12/safe-caring-orderly/k-12-covid-19-health-safety-guidlines.pdf


Appendix A
Daily Health Check

Note: If you have returned from travel outside of Canada, please check the BC Centre for Disease 
Control website for the requirements for self-isolation or quarantine. If you are the contact of a person 
with a confirmed case of COVID-19, please follow the advice from public health.

A COVID-19 Test is 
Recommended

No

Two or more 
symptoms

Fever

Symptoms Persist
or Worsen Symptoms Improve

Clear to Attend 
School

Seek a Health Assessment
Call 8-1-1 or a primary care provider 
like a physician or nurse practitioner. 

DO NOT RETURN TO SCHOOL  
until COVID-19 has been excluded  

and symptoms improved. 

POSITIVE
Stay home for period of time 

outlined by public health. Note: 
Public Health will contact 

everyone with a positive test. 

Return to School when 
symptoms improve and 
you feel well enough.

NEGATIVE
Return to school when 
symptoms improve and 
you feel well enough.

No test is done
Stay at home for a minimum of 10  
days after the onset of symptoms  

and after 10 days, return when you 
 feel well enough.

Only one symptom

Stay home for 24 hours.

Should you attend school?
Do you have any of the following KEY symptoms?

• Chills
• Cough or worsening cough
• Shortness of breath or difficulty 

breathing

• Loss of sense of smell or taste
• Diarrhea
• Nausea or vomiting

A COVID-19 Test is 
NOT Recommended



Appendix B
Contact Tracing and Public Health Notifications in Schools

From: COVID-19 Public Health Guidance for K-12 School Settings (Appendix C, pp 30) 
http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12-schools.pdf

Student or staff confirmed to be COVID-19 Case

Confirmed case interviewed by public health to 
determine how they were infected and who they 

were in close contact with while infectious

If confirmed case was not infectious when they 
attended school, the school will not be 

contacted. 

May request class,
cohort or bus lists

Determine if anyone at school 
was potentially exposed

Contact those potentially 
exposued directly with letter  

or phone call

Confirmed close
contacts asked to 

selfisolate

At health authority
discretion: Non-close

contacts asked to
monitor for symptoms

Coordinate with the school/
district to support 
communications

Exposure notification posted  
on health authority websites

At health authority discretion:
provide exposure notification
letter to the broader school

community

If confirmed case was infectious while they 
attended school OR it’s determined that they 

were infected at school, public health will inform 
a school/district administrator and:

Regional health authorities 
determine their own notification 
processes. The notifications 
used in some regions may differ 
from what is included here. In 
all regions, public health 
ensures anyone who may be a 
close contact (i.e. those 
required to self-isolate) is 
notified. Additional information 
on contact tracing, self-isolation 
and close contacts is available 
from BCCDC.

http://www.bccdc.ca/Health-Info-Site/Documents/COVID_public_guidance/Guidance-k-12-schools.pdf
http://www.bccdc.ca/health-info/diseases-conditions/covid-19

